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OVERVIEW
The Connecticut Airport Authority (CAA) was established via Public Act 11-84 and
operates under the provisions of Chapter 267b, sections 15-120aa through and
inclusive of 15-120pp of the Connecticut General Statutes. The CAA is a quasi-public
entity responsible for managing, operating and developing Bradley International Airport
and five general aviation airports (Danielson, Groton-New London, Hartford-Brainard,
Waterbury-Oxford and Windham) (collectively referred to herein as the “CAA Airports”),
as well as ensuring compliance by those airports and other airports within the State of
Connecticut with all federal obligations with respect to those airports. The CAA serves
as an economic driver in Connecticut, making the state’s airports more attractive to new
routes, new commerce, and new companies who may be considering making
Connecticut their home.

INTRODUCTION
The CAA is seeking proposals from qualified Consultants in providing employee search
and recruiting services for Part 139 commercial service airports for a three-year period.
Search and recruiting services may include all levels of Executive, Managerial and
Professional within the organization.

REQUEST FOR PROPOSALS REQUIREMENTS
The CAA requires that the respondents keep the proposal to less than five double (ten
single) sided 8 ½ x 11 pages, not including, organizational chart, resumes (one page,
single-sided), and cover letter (two pages, single-sided maximum). Font size shall not
be any smaller than Arial 12 point, or equivalent. Proposers must include an e-mail
address for the primary point of contact for this RFP in the cover letter.

Proposing firm shall submit one electronic and five printed copies together in a sealed
envelope of the proposal to:

Laurie A. Sirois
Manager of Grants, Contracts and Procurement

Connecticut Airport Authority
Bradley International Airport
334 Ella Grasso Turnpike

Suite 160
Windsor Locks, CT 06096

Attn: RFP No. 2016-008 “Employee Search and Recruiting Services”

The proposal must be submitted no later than 2:00 p.m., May 18, 2016 Eastern time.
Late submissions will not be accepted. Proposals will not be publicly read.
Questions concerning this RFP are due no later than 2:00 p.m., May 9, 2016. The CAA
responses to questions concerning this RFP may be shared with each responsive,
proposing firm to ensure equal awareness of important facts and details.
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By submitting a proposal, the firm certifies that it has fully read and understands the
RFP, has full knowledge of the scope of work to be provided, and accepts the terms and
conditions under which the services are to be performed.

The CAA reserves the right to interview some, all, or none of the firms responding to
this RFP based solely on its judgment as to the firm’s proposals and capabilities. The
CAA reserves the right to request and consider additional information from submitters
and to reject any and all submittals on any basis without disclosing the reason. No firm
may withdraw their submittal for at least 120 days after the time and date set for
submission. The CAA reserves the right to waive any irregularities and technical
defects.

POINT OF CONTACT
The point of contact for all submissions and correspondence regarding this RFP will be
Laurie Sirois (Purchasing Agent). She may only be reached by e-mail, at
procurement@ctairports.org. Submissions of questions, correspondence or requests
for clarification to persons other than the Purchasing Agent, or in a form other than e-
mail, will not receive a response.

INTERPRETATION AND ADDENDA
No interpretation or clarification regarding this RFP will be made verbally to any
Proposer. Requests for interpretation or clarification must be submitted electronically to
the Purchasing Agent. When submitting a request for interpretation or clarification,
Proposers are encouraged to reference the RFP page and topic number pertinent to the
question(s). All questions must be submitted no later than the date and time stated
above for the submission of questions. Any questions received after that time will not be
addressed.

Interpretations, clarifications and supplemental instructions from the CAA will be in the
form of a written addendum, which will be posted to the State of Connecticut
Department of Administrative Services and the CAA websites.

Only the written interpretations, clarifications or supplemental instructions set forth in the
posted addenda shall be binding, and Proposers are warned that no other source is
authorized to give information concerning, explaining or interpreting this RFP.

ATTEMPTS TO INFLUENCE THE SELECTION PROCESS
Except for clarifying written questions sent to the CAA, all proposers, including any
and all persons acting on their behalf, are strictly prohibited from contacting any
employee of the CAA or Board official, on or regarding any matter relating to this RFP
from the time the RFP is issued until contract award.

The CAA reserves the right to disqualify any Proposer who contacts any
employee of the CAA or Board official, other than the Purchasing Agent,
concerning this RFP.
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PUBLIC RECORDS
Each Proposer agrees that all information, data, documentation, and material
submitted or provided by the Proposer shall become the property of the CAA and it
shall not be returned to the Proposer. The CAA is subject to the requirements of the
Connecticut Freedom of Information Act (“FOIA”). After CAA award of a Contract, all
information, data, documentation, and material submitted shall be considered public
information and may be made available for inspection in accordance with the FOIA.
Any proprietary information, data, documentation, and material that the Proposer
wishes to remain confidential (to the extent allowed under the FOIA) should be clearly
identified in the proposal; however, such identification does not guarantee its
confidentiality. Proposers specifically waive any claims against the CAA related to the
disclosure of any materials if made pursuant to a public records request.

Proposer must submit a letter stating reasons for claiming confidentiality for every type
of information that may be stamped confidential. Failure to comply with these
procedures may result in the disclosure of this information. Proposer may be required
to intervene in any public records request in order to protect its rights to confidential or
proprietary information.

SEARCH FIRM REQUIREMENTS
In order to qualify for the award of a contract pursuant to this RFP, each Proposer must
meet the following minimum requirements:

• National experience recruiting Part 139 commercial service airport staff as
demonstrated by a history of positions successfully recruited for over the past five
years. Successful accomplishment shall be documented by providing a list of
airports and positions for which candidates have been successfully recruited.

• Demonstrated experience in developing and placing the necessary industry
advertisement.

SCOPE OF WORK
Services to be provided under this contract may include, but are not limited to:

• Assist in the creation of position descriptions;
• Develop recruitment brochures
• Develop a diversified pool of applicants for various positions;
• Maintain candidate demographic information and provide said information, including

resumes and applications to the CAA upon completion of the search process;
• Evaluate candidates experience and suitability for the position through interviews,

reference checks, assessments and background checks;
• Assist the CAA with the final interview process, including interview logistics;
• Assist with salary and contract negotiations with the final candidate; and
• Provide other related services as deemed necessary by the CAA.

PROPOSAL REQUIREMENTS
Proposers are requested to submit their Proposal addressing their qualifications,
expertise and capability in successfully recruiting for Federal Aviation Administration
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(FAA) Part 139 commercial service airport positions. Proposals should include the
following:
• Cover letter to include an e-mail address for the primary point of contact for this

RFP;
• Statement of qualifications, including a profile of the Proposer;
• Identification of the individual(s) who will be responsible for servicing this account,

along with their professional credentials, capabilities and experience;
• A list of three verifiable client references that are able to comment on Proposer’s

relevant experience in recruiting for FAA Part 139 commercial service airport
positions. References should include two active clients and one from a former client.
Including company’s name, contact name, telephone number, and brief description
of services provided;

• Describe level of service and support provided to the CAA;
• Describe how Proposer would assist the CAA in the selection process, including how

Proposer’s experience and expertise would benefit the CAA;
• Proposed fee structure for services, as well as estimate of any reimbursable

expenditures;
• Detail on how Proposer communicates with potential candidates and the CAA; and
• Any additional information that would be beneficial to the CAA in selecting a

successful candidate as part of the search process not detailed above.

SELECTION/EVALUATION CRITERIA
Proposals will be evaluated by a Selection Committee which will be seeking to
distinguish which proposer has, through the appropriate combination of several criteria,
the abilities to best perform the required services to the satisfaction of the CAA. While
some criteria may be ranked higher than others in the selection process, the proposal
that achieves the highest overall ranking will be considered top-ranked by the Selection
Committee. The proposals will be evaluated using the criteria outlined above.

PROFESSIONAL SERVICE AGREEMENT
Attached is a copy of the Professional Services Agreement (PSA) that the selected
Proposer will be expected to enter into. Any exceptions to the terms and conditions of
the PSA must be noted in the proposer’s written submittal. Any such exception may, at
CAA’s sole discretion, constitute an irregularity justifying rejection of the entire proposal.
If there are no exceptions noted, and the proposer is selected by CAA, proposer shall
be obligated to execute the PSA without modification. The failure of CAA to disqualify
any proposals with exceptions noted shall not be deemed to be an acceptance by CAA
of any such exception.

INSURANCE REQUIREMENTS

Evidence of the following minimum insurance coverage must be provided:

a. General Liability limits of $1 million per occurrence.

b. Motor Vehicle Liability Insurance with limits of $1 million, per occurrence.



-5-

c. Worker’s Compensation coverage to Connecticut statutory limits or
documentation evidencing an approved self-insurance program.

d. Umbrella Liability limits of $5 million excess of $1 million primary layer.

The CAA shall be named as additional insured on all policies of insurance with the
exception of the Worker’s Compensation insurance.

DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION
In accordance with Title 49, CFR.26, it is the CAA’s policy to provide DBEs the
opportunity to compete and/or participate in the performance of CAA contracts. Based
on the funding source for each assignment the selected Proposer may be required to
achieve a specific goal set by the CAA. The selected Proposer will, as necessary,
complete DBE reporting requirements.

SMALL BUSINESS/MINORITY BUSINESSS ENTERPRISE PARTICIPATION
In accordance with Connecticut General Statute 4a-60g, it is the CAA’s policy to comply
with the SBE/MBE set aside goals. Based on the funding source for each assignment
the selected Proposer may be required to meet a specific set aside goal set by the CAA.

EMERGENCY STANDBY FOR GOODS AND/OR SERVICES
In the event of a declared emergency or natural disaster within the State of Connecticut,
not resulting from inadequate inventory or contract expiration, but which are expected to
be temporary in nature, the CAA reserves the right to request the goods and/or services
called for in this contract from the Selected Proposer. The Selected Proposer shall
make best effort to provide goods and/or services at the time and in the manner
specified by the CAA. From the time a request for goods and/or services is made, the
Selected Proposer shall acknowledge the request within one hour and have a workforce
on site within ninety minutes. If the Selected Proposer is unable to respond or provide
the goods and/or services requested, the CAA reserves the right to procure said good
and/or services from another source. Selected Proposers called upon to perform under
emergency circumstances shall supply goods and/or services in a timely manner such
that time is of the essence.

Selected Proposers shall offer the CAA first priority for goods and/or services, which are
unknown at this time, but which may be required during an actual emergency, from its
regular sources of supply at the rates set forth in this Contract.

AMENDMENT OR CANCELLATION OF THE RFP
The CAA reserves the right to cancel, amend, modify or otherwise change this RFP at
any time if it deems it to be in the best interest of the CAA to do so.

PROPOSAL MODIFICATIONS
No additions or changes to any proposal will be allowed after the proposal due date,
unless such modification is specifically requested by the CAA. The CAA, at its option,
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may seek proposer retraction and/or clarification of any discrepancy or contradiction
found during its review of proposals.

PROPOSER PRESENTATION OF SUPPORTING EVIDENCE
Proposers must be prepared to provide any evidence of experience, performance,
ability, and/or financial surety that the CAA deems to be necessary or appropriate to
fully establish the performance capabilities represented in their proposals.

ERRONEOUS AWARDS
The CAA reserves the right to correct inaccurate awards. This may include, in extreme
circumstances, revoking the awarding of a contract already made to a proposer and
subsequently awarding the contract to another proposer. Such action on the part of the
CAA shall not constitute a breach of contract on the part of the CAA since the contract
with the initial proposer is deemed to be void and of no effect as if no contract ever
existed between the CAA and such proposer.

PROPOSAL EXPENSES
Proposers are responsible for all costs and expenses incurred in the preparation of
proposals and for any subsequent work on the proposal that is required by the CAA.

OWNERSHIP OF PROPOSALS
All proposals shall become the sole property of the CAA and will not be returned.

OWNERSHIP OF SUBSEQUENT PRODUCTS
Any product, whether acceptable or unacceptable, developed under a contract awarded
as a result of this RFP shall be the sole property of the CAA unless otherwise stated in
the contract.

ORAL AGREEMENT OR ARRANGEMENTS
Any alleged oral agreements or arrangements made by Proposers with the CAA or any
State agency or employee will be disregarded in any CAA proposal evaluation or
associated award.

ADDITIONAL REQUIREMENTS

Covenants Against Kickbacks

1. For purposes of this subsection “Money” shall mean any cash, fee, commission,
credit, and gift, and gratuity, thing of value or compensation of any kind.

2. For purposes of this subsection a “contract” means a written contract with the
CAA or any other political subdivision of the State of Connecticut.

3. For purposes of this subsection a “Kickback” means any money, which is
provided or is offered, as herein provided, for the purpose of obtaining or
maintaining a contract or for rewarding favorable treatment in connection with
any contract.

4. Proposer represents, warrants, covenants and agrees that neither Proposer nor
its affiliates or any subcontractors (including any of their officers or employees)
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has provided or attempted to provide, either directly or indirectly, any Kickback to
any employee or representative of the CAA. Proposer further warrants,
covenants and agrees that neither Proposer nor its affiliates nor any
subcontractors (including any of their officers or employees) will, in the future,
provide or attempt to provide, either directly or indirectly, any Kickback to any
employee of the CAA.

Please note: Failure to abide by the provisions of this section may, without additional
notice, result in the immediate termination of any contract awarded.

OPM Iran Certification Form 7
In accordance with Public Act No. 13-162, effective October 1, 2013, certification form
entitled “OPM Iran Certification Form 7” (Form 7) must accompany any “Large State
Contract” (“Large State Contract” has the same meaning as provided in section 4–250
of the Connecticut General Statutes). See definition below.

"Large state contract" means an agreement or a combination or series of
agreements between a state agency or a quasi-public agency and a person, firm
or corporation, having a total value of more than five hundred thousand dollars
in a calendar or fiscal year, for (A) a project for the construction, alteration or
repair of any public building or public work, (B) services, including, but not limited
to, consulting and professional services, (C) the procurement of supplies,
materials or equipment, (D) a lease, or (E) a licensing arrangement. The term
"large state contract" shall not include a contract between a state agency or a
quasi-public agency and a political subdivision of the state.

Other Pertinent Information
All proposals received by the CAA will be subject to public disclosure following the
completion of the evaluation and selection process as provided in the FOIA. Proposers
should clearly identify any proprietary or confidential material or information they wish to
have excluded from disclosure as provided by the pertinent statutes.

In addition all submissions will be reviewed for general responsiveness to the RFP.
Completeness and creativeness of responses in the overall organization and
presentation of the proposal for services will be evaluated.

Non-Discrimination Certification
Proposer must provide certification that it does not discriminate against any employee
or subcontractor based on race, religion, color, gender, age, physical condition, national
origin or any other legally protected status and that it maintains an environment free
from discrimination and harassment.

Contract
This RFP is not a contract and, alone, shall not be interpreted as such. Rather, this RFP
only serves as the instrument through which proposals are solicited. The CAA will
pursue negotiations with the highest scoring Proposer. If, for some reason, the CAA and
the initially selected Proposer fail to reach consensus on the issues relative to a
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contract, then the CAA may commence contract negotiations with other Proposers. The
CAA may decide at any time to start the RFP process again.

Thereafter, Proposers will be required to sign a formal contract as identified in
“Contract”. The contract may include a liquidated damages clause at the discretion of
the CAA.

Right to Reject Proposals
Submission of a proposal indicates acceptance by the responding firm of the conditions
contained in this solicitation unless clearly and specifically noted in the proposal
submitted and confirmed in the subsequent contract between the CAA and the
responding firm selected.

Reservations
The CAA reserves:

The right to reject any or all proposals to serve the best interests of the CAA and its
employees.

The right to negotiate with one or more Proposer when such action is deemed to be in
the best interest of the CAA.

The right to retain all proposals submitted and to use any ideas in a proposal regardless
of whether that proposal is selected.

The right to cancel any agreement, if in its opinion, there is a failure by the Selected
Proposer at any time to perform adequately the stipulations of the Scope of Work; or if
there is any attempt to deceive the CAA or its employees; or if there is an attempt to
willfully impose upon the CAA and its employees services which are, in the opinion of
the CAA, of an unacceptable quality; or, if the Selected Proposer or its staff are found to
have engaged in illegal or prohibited activities with respect to this agreement and the
services provided or related activities.

- END OF RFP -
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EXCEPTIONS TO THE PROFESSIONAL SERVICES AGREEMENT

I, ______________________, __________________________________, of _______________________________
(Name) (Title) (Company)

certify that I have no exceptions to the Professional Services Agreement as presented for work associated

with RFP No. 2016-008 “Employee Search and Recruiting Services”

SIGNATURE OF PROPOSER DATE

OR

I, ______________________, __________________________________, of _______________________________
(Name) (Title) (Company)

request the following exceptions to the Professional Services Agreement as presented for work associated

with RFP No. 2016-008 “Employee Search and Recruiting Services”

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

____________________________________________________________________________

SIGNATURE OF PROPOSER DATE
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THE CONNECTICUT AIRPORT AUTHORITY

STANDARD PROFESSIONAL SERVICES AGREEMENT

(Consultant Name)
PSA Number: (Contract No.)

This Standard Professional Services Agreement (“Agreement”) is made this _____ (day)
of ____________, 20__ (“Effective Date”) by and between The Connecticut Airport
Authority (“CAA”), through its Executive Director, Kevin A. Dillon, a body politic and
corporate, constituting a public instrumentality and political subdivision of the State of
Connecticut under Chapter 267B of the Connecticut General Statutes (“Conn. Gen.
Stat.”), having its business address as:

The Connecticut Airport Authority
Bradley International Airport

Administration Office
Terminal A, 3rd Floor

Windsor Locks, CT 06096

and (Consultant Name) (“Consultant”), through its Principal, (NAME), having its
business address as:

(Consultant Name/Address).

The CAA and the Consultant together are the Parties and each individually is a Party to
this Agreement.

WHEREAS, the CAA seeks the services of an (TYPE) Consultant; and,

WHEREAS, the Consultant is a qualified party for this purpose.

NOW, THEREFORE, the CAA and the Consultant, intending to be legally bound,
agree as follows:

1. Task Orders and Scope of Services. Task Orders, in the general form shown
on Exhibit "A", shall be used to describe the parties' mutual agreement on the
scope of services, schedule, compensation and any other particulars (“Task
Orders”). Task Orders shall be submitted electronically in applicable MicroSoft
applications (Word, Excel, etc.) to both the CAA’s Manager of Grants, Contracts
and Procurement, and the CAA’s designated Project Manager. Task Orders are
binding only after acceptance and execution by duly authorized representatives of
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both parties. Each Task Order shall govern the parties' rights and obligations with
respect to each assignment, but all within the framework of this Agreement. In the
event of an inconsistency between the terms of any Task Order and the terms of
this Agreement, the terms of this Agreement shall govern.

2. Period of Performance. The CAA agrees to retain the Consultant, and the
Consultant agrees to perform the work under this Agreement, beginning MONTH
XX, 20XX and ending on MONTH XX, 20XX (“Period of Performance”). The Parties
can extend the Period of Performance only by a written amendment to this
Agreement signed and dated by the CAA and the Consultant. However, if a Task
Order requires Consultant to perform services after the last date of the Period of
Performance, the terms of this Agreement will be automatically extended and be
co-terminus with any Task Order that may be in effect on the last day of the Period
of Performance.

3. Coordination between CAA and Consultant. Continuing coordination and
communication shall be maintained between Consultant and CAA to ensure the
timely completion of the Services. To expedite such coordination and
communications, the Consultant shall submit all other contractual related items
(i.e. scopes, fees, personnel revision requests, invoices, etc.) in writing to the
Manager of Grants, Contracts and Procurement. Consultant shall direct all
correspondence, progress reports, requests for information or assistance and
other materials to the Project Manager

The Consultant’s designee, identified on the applicable Task Order, shall serve as
the representative of Consultant for the Services and he/she or another Consultant
staff member acceptable to CAA shall attend all meetings upon the reasonable
request of CAA.

4. Personnel. Consultant represents that it has, or will obtain at its sole cost and
expense, all personnel required to perform the Services required under this
Agreement and all Task Orders issued hereunder. Any and all persons engaged
by Consultant to perform the Services shall be considered employees of
Consultant, not CAA. Consultant’s personnel or those of its subcontractors or
subconsultants, shall be specifically identified in a Task Order and are considered
essential to performance and may not be removed or replaced without the prior
written approval of the CAA Manager of Grants, Contracts and Procurement. All
personnel employed or engaged by Consultant shall possess the necessary skills
for performance under this Agreement. Consultant will at all times enforce proper
discipline and good order among the personnel under its control or supervision.

5. Time is of the Essence. The parties hereto agree that time is of the essence with
respect to any deadline or schedule set forth in this Agreement or any Task Order.

6. Compensation. CAA agrees to pay Consultant an amount in accordance with the
Fee Arrangements set forth on Exhibit “C” and each Task Order. Overtime is not
permitted, unless required by law and will not be eligible for overhead and profit
mark-up.
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7. Payment. The specific method of payment for Services to be rendered (i.e., lump
sum, time and materials, etc.) shall be as set forth in Exhibit “C” or as separately
established by Task Order. CAA shall pay Consultant in accordance with monthly
invoices to be submitted by Consultant. Invoices for time and material type
contracts shall cover Services performed during the preceding month and shall be
for an amount calculated from the actual number of hours expended on the work
by each staff member and the hourly rates specified in Attachment “D-1” to Exhibit
“C”. Invoices for lump sum type contracts shall be based on percent complete of
total project.

Out-of-pocket (direct) expenses shall be listed separately on any invoice and shall
be in compliance with Attachment “D-2” to Exhibit “C”. Subconsultants are to be
considered as a direct expense when invoicing. No Consultant mark-up will be
allowed for subconsultant services.

From the total of the amount determined by CAA to be payable on an invoice, CAA
shall deduct two and one-half percent (2.5%) or as set forth in Exhibit “C”, to be
held as retainage and paid by CAA upon completion of the Task Order.

CAA shall pay Consultant invoiced amounts within thirty (30) days after the date
CAA deems said invoice to represent a true and accurate detail of work performed
and expenses. Invoices are due on the 15th of the month or the next business day
should the 15th of the month fall on a weekend or State of Connecticut recognized
holiday. Invoices shall be accompanied by supporting documentation as required
by CAA. The CAA reserves the right to return invoices for resubmittal or make
applicable adjustments as it deems appropriate.

8. Insurance. Consultant shall maintain the insurance coverages specified on
Exhibit "D" during the term of this Agreement.

9. Subcontracting or Assignment. Without limiting the ability of Consultant to hire
subconsultants or subcontractors in accordance with this Agreement, CAA shall
have the right to require Consultant to engage subconsultants or subcontractors
(reasonably acceptable to Consultant) to perform any of the work required for the
successful completion of the Services or any Task Order under this Agreement.

In the event that Consultant proposes to engage a subconsultant or subcontractor
to perform work required pursuant to any Task Order, such Task Order shall
include the name of each subconsultant or subcontractor performing the task and
a detailed description of the work to be performed by each subconsultant or
subcontractor. Reference to any subconsultant or subcontractor in an approved
Task Order executed in accordance with this Agreement shall be deemed written
approval by CAA of the subconsultant or subcontractor, but only insofar as and to
the extent that the work to be performed by the subconsultant or subcontractor is
described in such Task Order.
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Except as authorized above, none of the services to be provided by Consultant
pursuant to this Agreement shall be subcontracted or delegated, in whole or in
part, to any other organization, association, individual, corporation, partnership or
other such entity without the prior written approval of CAA, such approval to be at
CAA’s sole discretion.

Consultant shall enter into a written agreement with each such subcontractor or
subconsultant pursuant to which each such subcontractor or subconsultant agrees
to be bound by the terms and conditions of this Agreement. CAA shall have right
to obtain a copy of any proposed subcontract upon request.

10. Independent Consultant. The Consultant understands that it is acting as an
independent Consultant and shall not hold itself out as representing or acting in
any manner on behalf of the CAA except as provided within the Scope of Work of
the Agreement, or any individual Task Order between the CAA and the Consultant.

11. Small Business/Minority Business Enterprise (SBE/MBE). In connection with
the performance of this Agreement, Consultant shall cooperate with CAA in
meeting its commitments and goals with respect to the maximum utilization of
Small Business/Minority Business Enterprises (SBE/MBE) on each Task Order.
The established set aside goals for SBE/MBE participation, if required, will be
established in each individual Task Order.

On a monthly basis, in such form as CAA may require, Consultant shall provide a
written report setting forth the efforts undertaken by Consultant to comply with the
requirements of this section and the level of participation of SBE/MBE in the work
undertaken pursuant to each Task Order. Such report shall accompany the
monthly invoices for payment submitted by Consultant.

12. Disclosure of Information Consultant will treat information CAA provides to
Consultant in the course of Consultant fulfilling the requirements of this Agreement
as confidential and use it only in performing services for CAA. Consultant
represents that it has implemented and maintains commercially reasonable and
appropriate security measures to protect sensitive information from unauthorized
use or disclosure. CAA records CAA provided to Consultant will remain CAA’s
property and will be returned to CAA upon request. However, Consultant may
retain copies of such records to the extent required in the ordinary course of
Consultants’ business or by law. All documents, data, plans, reports and other
materials prepared by Consultant under this Agreement shall become the property
of CAA and, at CAA’s option, shall be provided to CAA in the electronic medium
specified by CAA (provided Consultant has such capability); provided, however,
that Consultant shall have the right to retain copies of such documents and other
materials for its records. CAA is subject to the Connecticut Freedom of Information
Act (Connecticut General Statutes §1-210 et seq.), “FOIA” and may disclose this
information to the extent required to comply with applicable laws or regulations or
the order of any court or tribunal. At the time of disclosure, Consultant shall identify
in writing such information that it seeks to remain proprietary and confidential,
including the rationale and explanation for its claim that the submitted information
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should be exempt from disclosure under FOIA. Upon request for disclosure by
a third party, CAA will make an independent determination as to whether such
information is subject to disclosure under FOIA. If the CAA determines the
information is exempt from disclosure, and a complaint is brought to the
Connecticut Freedom of Information Commission, the Consultant shall cooperate
with the State in defense of that action. If CAA determines that such information is
subject to disclosure, CAA shall have the right to disclose such information without
providing prior notice to Consultant. Consultant shall hold CAA harmless and
indemnify CAA from any claims, suits or actions (including reasonable attorney
fees incurred by CAA) brought against CAA by Consultant, any affiliate, parent or
subsidiary of Consultant or any third party relating to or arising out of the disclosure
of any material by CAA, whether disclosed intentionally, negligently or otherwise,
which Consultant claims or asserts is not subject to disclosure under the
Connecticut Freedom of Information Act.

13. Notices. Except as provided for otherwise herein, all notices, requests, demands
and other communications required or permitted pursuant to this Agreement shall
be made in writing and shall be deemed to have been duly given if personally
delivered or deposited in the United States mail, first class postage prepaid and
addressed as follows:

To CAA: Kevin A. Dillon, A.A.E.
Executive Director
The Connecticut Airport Authority
Bradley International Airport
Administration Office
Terminal A, 3rd Floor
Windsor Locks, CT 06096

With copy to: General Counsel
The Connecticut Airport Authority
Bradley International Airport
Administration Office
Terminal A, 3rd Floor
Windsor Locks, CT 06096

Manager of Grants, Contracts & Procurement
The Connecticut Airport Authority
334 Ella Grasso Turnpike
Suite 160
Windsor Locks, CT 06096

To CONSULTANT: (ENTER CONSULTANT NAME)
(CONTACT NAME/TITLE/ADDRESS)

or to such other person or address as either party may specify by notice given as
provided.
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14. Termination. This Agreement may be terminated by either party upon written
notice in the event of default under this Agreement by the other party; provided,
however, the non-performing party shall have fourteen (14) calendar days from the
receipt of the termination notice to cure such default or to submit a plan for curing
such default that is acceptable to the other party.

CAA may terminate or suspend performance of this Agreement for CAA’s
convenience upon written notice to Consultant. Consultant shall terminate or
suspend performance of the Services on a schedule acceptable to CAA, and CAA
shall pay Consultant for Services performed.

The provisions of this Article shall also apply to each individual Task Order,
separate and apart from any other Task Order, and without terminating or
otherwise affecting this Agreement as a whole.

15. Indemnification and Limited Liability. The Consultant agrees to indemnify and
hold harmless the CAA, its officers, directors, and employees against all damages,
liabilities, or costs, including reasonable attorneys’ fees and defense costs, to the
extent caused by the Consultant’s intentional acts, reckless conduct or negligence
while performing services under this Agreement and that of its principals,
employees, agents or subconsultants or anyone for whom the Consultant is legally
liable.

Except as otherwise set forth in this Agreement, neither Party shall be liable to the
other Party for indirect, incidental, punitive, special, or consequential damages
arising out of this Agreement, even if the Party has been informed of the possibility
of such damages, including but not limited to, loss of profits, loss of revenues,
failure to realize expected savings, loss of data, loss of business opportunity, or
similar losses of any kind. However, this limitation shall not apply to damages of
any kind, related to criminal, intentional, reckless, or grossly negligent conduct or
omissions on the part of either Party.

16. Quality of Service. The Consultant shall perform the work with the care, skill,
and diligence of those in its profession, and shall be responsible for the
professional quality, technical accuracy, completeness, and coordination of all
work product and/or work furnished under this Agreement. If the Consultant fails
to meet applicable professional standards, the Consultant shall, without additional
compensation, correct or revise any errors or deficiencies in any work product/work
furnished under this Agreement.

17. Severability. In the event that one or more of the provisions contained in this
Agreement shall be held to be invalid, illegal, or unenforceable in any respect, said
provision(s) shall be ineffective to the extent of such invalidity only, and the
remaining terms and conditions shall remain in full force and effect and shall be
interpreted in such a manner so as to give the greatest possible effect of the
original intent and purpose of the Agreement. If any provision of this Agreement is
held to be excessively broad, then that provision shall be reformed and construed
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by limiting and reducing it to be enforceable to the maximum extent permitted by
law.

18. Software Property Rights. All software products originally developed by the
Consultant or product modifications/enhancements, for purposes of its
performance under this Agreement, or any Task Order, are, and shall remain, the
property of the CAA and all right, title and interest therein shall vest in the CAA and
they shall be deemed “works for hire” created in the course of the Consultant’s
performance hereunder. To the extent that title to the work product does not, by
operation of law, vest in the CAA or the work product is not considered work made
for hire, the Consultant hereby grants, transfers, conveys and assigns to the CAA,
its successors or assigns, the entire title, right, interest and ownership and all
subsidiary rights in and to the work product.

The Consultant hereby grants the CAA, at no additional cost, rights to copy and
modify and use any work product.

The Consultant shall have no liability for any infringement claim or proceeding
based on the CAA’s use of a licensed software product in a manner for which it
was neither designed nor intended; provided, however, that the Consultant will be
liable for such an infringement claim if the Consultant has knowledge of such
inappropriate use and has failed to provide written notification thereof to the CAA.

19. Audits. CAA shall have the right, through its representatives, and at all reasonable
times, to inspect, examine, copy, and audit such books and records and all
documents related to any work that falls under this contract. The originals of all
such records and documents shall be made available to CAA at its offices during
the contract term. Consultant will maintain copies of all records and documents
on electronic media, in the form customarily used in the industry, available for
CAA’s inspection in printed form, for a period of not less than three (3) years
following the latter of final payment for services, or contract completion.

20. Entire Agreement. This Agreement constitutes the entire agreement of the
Parties hereto, and supersedes any previous agreement or understanding. This
Agreement may not be modified or extended except in writing and as executed by
the Parties.

21. Governing Law. The parties deem the Agreement to have been made in the City
of Windsor Locks, State of Connecticut. Both parties agree that it is fair and
reasonable for the validity and construction of the Agreement to be, and it shall be,
governed by the laws and court decisions of the State of Connecticut, without
giving effect to its principles of conflicts of laws. For the purpose of venue, the
complaint shall be made returnable to the Judicial District of Hartford only or shall
be brought in the United States District Court for the District of Connecticut only,
and shall not be transferred to any other court. The Second Party waives any
objection which it may now have or will have to the laying of venue of any Claims
in any forum and further irrevocably submits to such jurisdiction in any suit, action
or proceeding.
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22. State Contracting Obligations. The Consultant understands and agrees that the
CAA is a Quasi-Public Agency of the State of Connecticut and therefore must
comply with certain provisions of the Connecticut General Statutes. These Statutes
provide that every contract to which a political subdivision of the state other than a
municipality is a party must contain the provisions below. The Consultant
understands and agrees that this Agreement is such a contract. Accordingly, for
purposes of this Agreement, the Consultant agrees to comply for the Period of
Performance with the state contracting obligations in this Section 24. For purposes
of this Section 24, Contract and Agreement shall have the same meaning.

A. Connecticut General Statute § 4a-60:

(a) Every contract to which the state or any political subdivision of the state other than
a municipality is a party shall contain the following provisions: (1) The Consultant
agrees and warrants that in the performance of the contract such Consultant will
not discriminate or permit discrimination against any person or group of persons
on the grounds of race, color, religious creed, age, marital status, national origin,
ancestry, sex, mental retardation, mental disability or physical disability, including,
but not limited to, blindness, unless it is shown by such Consultant that such
disability prevents performance of the work involved, in any manner prohibited by
the laws of the United States or of the state of Connecticut; and the Consultant
further agrees to take affirmative action to insure that applicants with job-related
qualifications are employed and that employees are treated when employed
without regard to their race, color, religious creed, age, marital status, national
origin, ancestry, sex, mental retardation, mental disability or physical disability,
including, but not limited to blindness, unless it is shown by such Consultant that
such disability prevents performance of the work involved; (2) The Consultant
agrees, in all solicitations or advertisements for employees placed by or on behalf
of the Consultant, to state that it is an “affirmative action-equal opportunity
employer” in accordance with regulations adopted by the commission; (3) The
Consultant agrees to provide each labor union or representative of workers with
which such Consultant has a collective bargaining agreement or other contract or
understanding and each vendor with which such Consultant has a contract or
understanding, a notice to be provided by the commission advising the labor union
or workers’ representative of the Consultant’s commitments under this section, and
to post copies of the notice in conspicuous places available to employees and
applicants for employment; (4) The Consultant agrees to comply with each
provision of this section and sections 46a-68e and 46a-68f and with each
regulation or relevant order issued by said commission pursuant to sections 46a-
56, 46-68e and 46a-68f; and (5) The Consultant agrees to provide the Commission
on Human Rights and Opportunities with such information requested by the
commission, and permit access to pertinent books, records and accounts,
concerning the employment practices and procedures of the Consultant as they
relate to the provisions of this section and section 46a-56.”

Subsection (c) (2) of Connecticut General Statute § 4a-60:
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“Prior to entering into a contract valued at fifty thousand dollars or more for any
year of the contract, such Consultant shall provide the state or such political
subdivision of the state with any one of the following:”

Documentation in the form of an affidavit signed under penalty of false statement
by a chief executive officer, president, chairperson or other corporate officer duly
authorized to adopt company or corporate policy that certifies that the company or
corporate policy of the Consultant complies with the nondiscrimination agreement
and warranty under subdivision (1) of subsection (a) of this section and is in effect
on the date the affidavit is signed.”

Subsection (h) of Connecticut General Statute § 4a-60:

“The Consultant shall include the provisions of subsections (a) and (b) of this
section in every subcontract or purchase order entered into in order to fulfill any
obligation of a contract with the state and such provisions, shall be binding on a
subconsultant, vendor or manufacturer unless exempted by regulations or orders
of the Commission. The Consultant shall take such action with respect to any such
subcontract or purchase order as the Commission may direct as a means of
enforcing such provisions including sanctions for noncompliance in accordance,
with section 46a-56; provided, if such Consultant becomes involved in, or is
threatened with, litigation with a subconsultant or vendor as a result of such
direction by the Commission, the Consultant may request the state of Connecticut
to enter into any such litigation or negotiation prior thereto to protect the interests
of the state and the state may so enter.”

Connecticut General Statute § 4a-60a:

“(a) Every contract to which the state or any political subdivision of the state other
than a municipality is a party shall contain the following provisions: (1) The
Consultant agrees and Warrants that in the performance of the contract such
Consultant will not discriminate or permit discrimination against any person or
group of persons on the grounds of sexual orientation, in any manner prohibited
by the laws of the United States or of the state of Connecticut, and that employees
are treated when employed without regard to their sexual orientation; (2) The
Consultant agrees to provide each labor union or representative of workers with
which such Consultant has a collective bargaining agreement or other contract or
understanding and each vendor with which such Consultant has a contract or
understanding, a notice to be provided by the Commission on Human Rights and
Opportunities advising the labor union or workers representative of the
Consultant’s commitments under this section, and to post copies of the notice in
conspicuous places available to employees and applicants for employment; (3)
The Consultant agrees to comply with each provision of this section and with each
regulation or relevant order issued by said commission pursuant to section 46a-
56; and (4) The Consultant agrees to provide the Commission on Human Rights
and Opportunities with such information requested by the Commission, and permit
access to pertinent books, records and accounts, concerning the employment
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practices and procedures of the Consultant which relate to the provisions of this
section and section 46a-56.”

Nondiscrimination Certification: Consultant represents and warrants that, prior to
entering into this Agreement, Consultant has provided CAA with documentation
evidencing Consultant’s support of the nondiscrimination agreements and
warranties of the statutory nondiscrimination sections above. A form of the
Nondiscrimination Certification to be signed by the Consultant is attached.

B. The Consultant acknowledges that by doing business with or seeking to do
business with the CAA it is subject to certain provisions of the Code of Ethics for
Public Officials of the State of Connecticut (the “Code of Ethics”) applicable to
current or prospective state contractors. The Consultant acknowledges receipt
and review of the “Guide to the Code of Ethics for Current or Potential State
Contractors” as currently posted on the website of the Office of State Ethics
www.ct.gov/ethics and agrees to comply with all provisions of the Code of Ethics
applicable to the Consultant as a current or potential CAA contractor.

C. If this Agreement is for goods or services and has a value to the CAA of $50,000
or more in any calendar or fiscal year, the Agreement shall not become effective
until the Consultant has completed and furnished the affidavit with respect to
consulting agreements required by Section 4-81 of the Connecticut General
Statutes which form of affidavit is available on the Web site of the Office of Policy
and Management at www.ct.gov/opm.

D. The following provision shall apply if this Agreement has a value of Five Million
Dollars ($5,000,000) or more.

“If any officer or employee of the Consultant takes or threatens to take any
personnel action against any employee of the Consultant in retaliation for such
employee’s disclosure of information to the Auditors of Public Accounts or the
Attorney General under the provisions of Connecticut General Statutes § 4-61dd,
the Consultant shall be liable for a civil penalty of not more than five thousand
dollars for each offense, up to a maximum of twenty per cent of the value of this
Agreement. Each violation shall be a separate and distinct offense and in the case
of a continuing violation each calendar day’s continuance of the violation shall be
deemed to be a separate and distinct offense. The Consultant shall post a notice
in a conspicuous place which is readily available for viewing by employees of the
provisions of Connecticut General Statutes § 4-61dd relating to large state
contractors.”

E. For all State contracts as defined in Connecticut General Statutes Section 9-612(g)
(1) having a value in a calendar year of $50,000 or more or a combination or series
of such agreements or contracts having a value of $100,000 or more, the
authorized signatory to this Agreement expressly acknowledges receipt of the
State Elections Enforcement Commission’s notice advising state contractors of
state campaign contribution and solicitation prohibitions, and will inform its
principals of the contents of the notice, as set forth in “Notice to Executive Branch
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State Contractors and Prospective State Contractors of Campaign Contribution
and Solicitation Limitations,” a copy of which is attached hereto and hereby made
a part of this Agreement.

F. In accordance with Public Act No. 13-162, effective October 1, 2013, if this
Agreement is a Large State Contract, as defined in Conn. Gen. Stat. § 4-250, this
Agreement shall not become effective until the Second Party has completed and
furnished to the CAA the certification form entitled “OPM Iran Certification Form 7”
which is available on the Web site of the Office of Policy and Management at
www.ct.gov/opm.

G. Campaign Contribution Restrictions: For all state contracts, as defined in
Connecticut General Statute § 9-612(g)(1)(C), having a value in a calendar year
of $50,000 or more or a combination or series of such agreements or contracts
having a value of $100,000 or more, the authorized signatory to this Agreement
expressly acknowledges receipt of the State Elections Enforcement Commission’s
notice advising State Consultants of state campaign contribution and solicitation
prohibitions, and will inform its principals of the contents of the notice. See SEEC
Form 10 attached.

H. This Agreement is subject to the provisions of Executive Order No. Three of
Governor Thomas J. Meskill, promulgated June 16, 1971, concerning labor
employment practices, Executive Order No. Seventeen of Governor Thomas J.
Meskill, promulgated February 15, 1973, concerning the listing of employment
openings, and Executive Order No. Sixteen of Governor John G. Rowland,
promulgated August 4, 1999, concerning violence in the workplace, all of which
are incorporated into and are made a part of the Agreement as if they had been
fully set forth in it. The Agreement may also be subject to the applicable parts of
Executive Order No. 7C of Governor M. Jodi Rell, promulgated July 13, 2006,
concerning contracting reforms. If Executive Orders 7C is applicable, it is deemed
to be incorporated into and are made a part of the Agreement as if it had been fully
set forth in it. At the Second Party’s request, the CAA shall provide a copy of these
orders to the Second Party.

I. The Second Party hereby acknowledges and agrees to comply with the policies
enumerated in the Connecticut Airport Authority Ethical Conduct Policy, dated
December 16, 2013, a copy of which is attached hereto and made a part hereof.

J. The Second Party shall comply with the provisions contained in Section 1-86e of
the Connecticut General Statutes, which provides as follows (for purposes of this
section, “state” shall include the CAA):

(a) No person hired by the state as a consultant or independent contractor
shall:

(i) Use the authority provided to the person under the contract, or any
confidential information acquired in the performance of the contract,
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to obtain financial gain for the person, an employee of the person or
a member of the immediate family of any such person or employee;

(ii) Accept another state contract which could impair the independent
judgment of the person in the performance of the existing contract;

(iii) Accept anything of value based on an understanding that the actions
of the person on behalf of the state would be influenced.

(b) No person shall give anything of value to a person hired by the state as a
consultant or independent contractor based on an understanding that the
actions of the consultant or independent contractor on behalf of the state
would be influenced.

IN WITNESS WHEREOF, the Parties have executed this Agreement as of the day
and year first above written.

FOR THE CAA FOR THE CONSULTANT

By: By:
Kevin A. Dillon, A.A.E.
Executive Director

Date: __________________________ Date:
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Exhibit “A”

SAMPLE TASK ORDER

ENTER TASK ORDER NUMBER
ENTER TYPE OF SERVICES
For ENTER PROJECT NAME

ENTER PROJECT CIP NUMBER
AIP No. ENTER AIP NUMBER (if applicable)
Contract No. ENTER CONTRACT NUMBER

This Task Order is made as of this _____(day) of ______________, 20XX under the
terms and conditions established in the PROFESSIONAL SERVICES AGREEMENT for
(ENTER PSA TYPE OF SERVICES), dated (ENTER PSA DATE) (the “AGREEMENT”)
between the Connecticut Airport Authority (“CAA”) and (ENTER CONSULTANT NAME)
(”CONSULTANT”).

Introduction

Section A. – SERVICES

A.1. CONSULTANT shall perform the following services:

(ENTER DETAILED SCOPE OF SERVICES)

(Collectively, “SERVICES”).

A.2. In conjunction with the performance of the foregoing SERVICES, CONSULTANT
shall provide the following submittals/deliverables (documents) to CAA:

LIST DELIVERABLES

Section B. – Schedule

CONSULTANT shall perform the SERVICES and deliver the related documents (if any)
according to the following schedule:

LIST MILESTONE DATES FOR SCHEDULE

Section C. – Compensation

C.1. In return for the performance by CONSULTANT of the obligations set forth in this
Task Order, CAA shall pay to CONSULTANT an amount not to exceed $ ,
payable according to the following terms:
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ENTER PAYMENT TERMS (TO INCLUDE AMOUNT OF RETAINAGE) OR
CROSS EXHIBIT D TO AGREEMENT

Section D. – SubConsultants

The following describes the scope, schedule and budget allocated to subcontractors and
subconsultants used in performance of this Task Order.

LIST SUBCONTRACTORS AND BUDGET INFORMATION

The CONSULTANT shall ensure that all of the above-referenced subconsultants agree
to carry insurance and to indemnify CAA on the same terms and conditions as required
in the AGREEMENT or any exhibit or schedule thereto.

Section E. – Proposed Organization

E.1 The following staff members are authorized to perform work under this Task Order
at the agreed to hourly rate in Attachment A of this Task Order, to include overhead
and profit.

LIST NAME AND TITLE OF PROPOSED STAFF

E.2 The following optional staff members are approved by reference only to perform
work under this Task Order if prior approval in writing by the CAA has been
received. The addition of these staff members does not constitute approval of
changes in the previously agreed upon fee.

Section F. – CAA’s Responsibilities

CAA shall perform and/or provide the following in a timely manner. Unless otherwise
provided in this Task Order, CAA shall bear all costs incident to compliance with the
following:

DEFAULT TO CONTRACT TERMS

Section G. – Other Provisions

The parties agree to the following additional provisions with respect to this specific Task
Order:

ENTER OTHER PROVISIONS

Except to the extent modified herein, all terms and conditions of the AGREEMENT shall
continue in full force and effect.
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CONNECTICUT AIRPORT AUTHORITY (ENTER CONSULTANT NAME)

By: By:

Name: Kevin A. Dillon, A.A.E. Name:

Title: Executive Director Title:

Date: Date:
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Exhibit “B”

TASK ORDER No. 1

ENTER TYPE OF SERVICES
For ENTER PROJECT NAME

ENTER PROJECT CIP NUMBER
AIP No. ENTER AIP NUMBER (if applicable)
Contract No. ENTER CONTRACT NUMBER

This Task Order is made as of this _____(day) of ______________, 20XX, under the
terms and conditions established in the PROFESSIONAL SERVICES AGREEMENT for
(ENTER PSA TYPE OF SERVICES), dated (ENTER PSA DATE) (the “AGREEMENT”)
between the Connecticut Airport Authority (“CAA”) and (ENTER CONSULTANT NAME)
(”CONSULTANT”).

Introduction

Section A. – SERVICES

A.1. CONSULTANT shall perform the following services:

(ENTER DETAILED SCOPE OF SERVICES)

(Collectively, “SERVICES”).

A.2. In conjunction with the performance of the foregoing SERVICES, CONSULTANT
shall provide the following submittals/deliverables (documents) to CAA:

LIST DELIVERABLES

Section B. – Schedule

CONSULTANT shall perform the SERVICES and deliver the related documents (if any)
according to the following schedule:

LIST MILESTONE DATES FOR SCHEDULE

Section C. – Compensation

C.1. In return for the performance by CONSULTANT of the obligations set forth in this
Task Order, CAA shall pay to CONSULTANT an amount not to exceed $ ,
payable according to the following terms:
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ENTER PAYMENT TERMS (TO INCLUDE AMOUNT OF RETAINAGE) OR
CROSS EXHIBIT D TO AGREEMENT

Section D. – SubConsultants

The following describes the scope, schedule and budget allocated to subcontractors and
subconsultants used in performance of this Task Order.

LIST SUBCONTRACTORS AND BUDGET INFORMATION

The CONSULTANT shall ensure that all of the above-referenced subconsultants agree
to carry insurance and to indemnify CAA on the same terms and conditions as required
in the AGREEMENT or any exhibit or schedule thereto.

Section E. – Proposed Organization

E.1 The following staff members are authorized to perform work under this Task Order
at the agreed to hourly rate in Attachment A of this Task Order, to include overhead
and profit.

LIST NAME AND TITLE OF PROPOSED STAFF

E.2 The following optional staff members are approved by reference only to perform
work under this Task Order if prior approval in writing by the CAA has been
received. The addition of these staff members does not constitute approval of
changes in the previously agreed upon fee.

Section F. – CAA’s Responsibilities

CAA shall perform and/or provide the following in a timely manner. Unless otherwise
provided in this Task Order, CAA shall bear all costs incident to compliance with the
following:

DEFAULT TO CONTRACT TERMS

Section G. – Other Provisions

The parties agree to the following additional provisions with respect to this specific Task
Order:

ENTER OTHER PROVISIONS

Except to the extent modified herein, all terms and conditions of the AGREEMENT shall
continue in full force and effect.
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CONNECTICUT AIRPORT AUTHORITY (ENTER CONSULTANT NAME)

By: By:

Name: Kevin A. Dillon, A.A.E. Name:

Title: Executive Director Title:

Date: Date:
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Exhibit “C”

ENTER TYPE OF SERVICES
For ENTER PROJECT NAME

ENTER PROJECT CIP NUMBER
AIP No. ENTER AIP NUMBER (if applicable)
Contract No. ENTER CONTRACT NUMBER

FEE ARRANGEMENTS

1. (ENTER CONSULTANT’s NAME) (“Consultant”) fee to perform professional
services set forth on an approved Task Order in conjunction with the Agreement
shall be invoiced on a not-to-exceed, time and materials basis and at the
employee’s actual hourly rate, not to exceed the approved billable rates caps (see
Attachment “D-1”) used to perform the work, except in the case of a lump sum
Task Order.

2. Reasonable out-of-pocket expenses for telephone calls, computer services,
transportation and subsistence, reproduction of reports, express delivery and other
services and materials, to include subconsultant services will be billed at their
actual cost, and in compliance with Attachment “D-2”.

3. Prior to initiating any work for Services under this Agreement, Consultant shall
submit, in both electronic and hard copy, a proposed written work scope of
services, proposed schedule of completion, list of deliverables, and a fee based
on the approved billing rates and reimbursables specified in the Agreement.
Consultant will only proceed when CAA provides written notice to do so.

4. Invoices are due on the 15th of the month and shall be accompanied by
supporting documentation as required. Invoices shall be addressed to:
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Exhibit “D”

ENTER TYPE OF SERVICES
For ENTER PROJECT NAME

ENTER PROJECT CIP NUMBER
AIP No. ENTER AIP NUMBER (if applicable)
Contract No. ENTER CONTRACT NUMBER

INSURANCE REQUIREMENTS

1. Consultant shall carry and maintain in full force and effect for the duration of this
Agreement, any supplements thereto, the insurance specified below. Consultant
shall submit to CAA a certificate of insurance indicating the existence of such
coverages prior to contract execution. If such insurance coverages are not
maintained and documented by Consultant, CAA may consider the firm non-
responsive and may terminate this Agreement.

2. The same insurance coverage shall be provided by or on behalf of all
subconsultants and subcontractors engaged hereunder.

3. Consultant (and all subconsultants and subcontractors) shall provide and maintain,
at its own cost, the following minimum insurance:

(DEFAULT TO TERMS SPECIFIED IN THE RFP)

4. CAA shall be named as additional insured on all policies of insurance with the
exception of the Errors and Omission (Professional Liability) and Worker’s
Compensation insurance.
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Exhibit E

FEDERAL PROVISIONS AND CLAUSES

CONSULTANT, by execution of this Agreement certifies that:

1. Access to Records and Reports. CONSULTANT must maintain an acceptable
cost accounting system. The CONSULTANT agrees to provide the CAA, the
Federal Aviation Administration, and the Comptroller General of the United States
or any of their duly authorized representatives access to any books, documents,
papers, and records of the contractor which are directly pertinent to the specific
contract for the purpose of making audit, examination, excerpts and transcriptions.
The CONSULTANT agrees to maintain all books, records and reports required
under this contract for a period of not less than three years after final payment is
made and all pending matters are closed.

2. Buy American Preferences. CONSULTANT agrees to comply with 40 USC §
50101, which provides that Federal funds may not be obligated unless all steel and
manufactured goods used in AIP eligible projects are produced in the United
States, unless the FAA has issued a waiver for the product; the product is listed as
an Excepted Article, Material or Supply in Federal Acquisition Regulation Subpart
25.108; or is included in the FAA Nationwide Buy American Waivers Issued list.

3. Civil Rights (General).

(a) CONSULTANT agrees that it will comply with pertinent statutes, Executive
Orders and such rules as are promulgated to ensure that no person shall,
on the grounds of race, creed, color, national origin, sex, age, or handicap
be excluded from participating in any activity conducted with or benefiting
from Federal assistance.

(b) This provision binds the contractors from the bid solicitation period through
the completion of the contract. This provision is in addition to that required
of Title VI of the Civil Rights Act of 1964.

(c) This provision also obligates the tenant/concessionaire/lessee or its
transferee for the period during which Federal assistance is extended to the
airport through the Airport Improvement Program, except where Federal
assistance is to provide, or is in the form of personal property; real property
or interest therein; structures or improvements thereon.

(d) In these cases the provision obligates the party or any transferee for the
longer of the following periods:
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(i) the period during which the property is used by the airport sponsor
or any transferee for a purpose for which Federal assistance is
extended, or for another purpose involving the provision of similar
services or benefits; or

(ii) the period during which the airport sponsor or any transferee retains
ownership or possession of the property.

4. Civil Rights (Title VI). During the performance under this AGREEMENT,
CONSULTANT, for itself, its assignees, and successor in interests, agrees as
follows:

(a) Compliance with Regulations. CONSULTANT shall comply with the Title
VI List of Pertinent Nondiscrimination Statutes and Authorities listed below in
Section 2. b. vii. (“Regulations”) as they may be amended from time to time,
which are hereby incorporated herein by reference and made a part of this
AGREEMENT.

(b) Nondiscrimination. CONSULTANT, with regard to the SERVICES
performed by it during the term of this AGREEMENT, shall not discriminate
on the grounds of race, color, or national origin in the selection and retention
of subcontractors, including procurements of materials and leases of
equipment. CONSULTANT will not participate directly or indirectly in the
discrimination prohibited by the Regulations, including employment practices
when the contract covers any activity, project, or program set forth in
Appendix B of 49 CFR part 21.

(c) Solicitations for Subcontracts. In all solicitations either by competitive
bidding or negotiation made by CONSULTANT for services to be performed
under a subcontract, including procurements of materials or leases of
equipment, each potential subcontractor or supplier shall be notified by
CONSULTANT of CONSULTANT’s obligations under this AGREEMENT
and the Regulations relative to nondiscrimination on the grounds of race,
color, or national origin.

(d) Information and Reports. CONSULTANT shall provide all information
and reports required by the Regulations, or directives issued pursuant
thereto, and shall permit access to its books, records, accounts, other
sources of information and its facilities as may be determined by CAA or the
Federal Aviation Administration (FAA) to be pertinent to ascertain compliance
with such Regulations or directives. Where any information required of a
CONSULTANT is in the exclusive possession of another who fails or refuses
to furnish this information, CONSULTANT shall so certify to CAA or the FAA
as appropriate, and shall set forth what efforts it has made to obtain the
information.

(e) Sanctions for Noncompliance. In the event of CONSULTANT’s
noncompliance with the nondiscrimination provisions of this AGREEMENT,
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CAA shall impose such contractual sanctions as it or the FAA may
determine to be appropriate, including, but not limited to:

(i) withholding of payments to CONSULTANT under this
AGREEMENT until CONSULTANT complies, and/or

(ii) cancellation, termination, or suspension of this AGREEMENT, in
whole or in part.

(f) Incorporation of Provisions. CONSULTANT shall include the
provisions of 2.b. (i) through (vi) in every subcontract, including procurements
of materials and leases of equipment, unless exempt by the Regulations or
directives issued pursuant thereto. CONSULTANT shall take such action with
respect to any subcontract or procurement as CAA or the FAA may direct as
a means of enforcing such provisions, including sanctions for noncompliance;
provided, however, that, in the event CONSULTANT becomes involved in, or
is threatened with, litigation, CONSULTANT may request the United States
to enter into such litigation to protect the interests of the United States or CAA.

(g) Title VI List of Pertinent Nondiscrimination Statutes and Authorities.
During the performance of this Agreement, CONSULTANT, for itself, its
assignees, and successors in interest, agrees to comply with the following
nondiscrimination statutes and authorities; including but not limited to:

(i) Pertinent Non-Discrimination Authorities:
• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et

seq., 78 stat. 252), (prohibits discrimination on the basis of
race, color, national origin); and 49 CFR part 21.

• The Uniform Relocation Assistance and Real Property
Acquisition Policies Act of 1970, (42 U.S.C. § 4601), (prohibits
unfair treatment of persons displaced or whose property has
been acquired because of Federal or Federal-aid programs
and projects);

• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. §
794 et seq.), as amended, (prohibits discrimination on the
basis of disability); and 49 CFR part 27;

• The Age Discrimination Act of 1975, as amended, (42 U.S.C.
§ 6101 et seq.), (prohibits discrimination on the basis of age);

• Airport and Airway Improvement Act of 1982, (49 USC § 471,
Section 47123), as amended, (prohibits discrimination
based on race, creed, color, national origin, or sex);

• The Civil Rights Restoration Act of 1987, (PL 100-209),
(Broadened the scope, coverage and applicability of Title VI
of the Civil Rights Act of 1964, The Age Discrimination Act of
1975 and Section 504 of the Rehabilitation Act of 1973, by
expanding the definition of the terms “programs or activities”
to include all of the programs or activities of the Federal-aid
recipients, sub-recipients and contractors, whether such
programs or activities are Federally funded or not);



Exhibit E-4

• Titles II and III of the Americans with Disabilities Act, which
prohibit discrimination on the basis of disability in the
operation of public entities, public and private transportation
systems, places of public accommodation, and certain testing
entities (42 U.S.C. §§ 12131 – 12189) as implemented by
Department of Transportation regulations at 49 CFR parts 37
and 38;

• The Federal Aviation Administration’s Non-discrimination
statute (49 U.S.C. § 47123) (prohibits discrimination on the
basis of race, color, national origin, and sex);

• Executive Order 12898, Federal Actions to Address
Environmental Justice in Minority Populations and Low-
Income Populations, which ensures discrimination against
minority populations by discouraging programs, policies, and
activities with disproportionately high and adverse human
health or environmental effects on minority and low-income
populations;

• Executive Order 13166, Improving Access to Services for
Persons with Limited English Proficiency, and resulting
agency guidance, national origin discrimination includes
discrimination because of limited English proficiency (LEP). To
ensure compliance with Title VI, you must take reasonable
steps to ensure that LEP persons have meaningful access to
your programs (70 Fed. Reg. at 74087 to 74100); and

• Title IX of the Education Amendments of 1972, as amended,
which prohibits you from discriminating because of sex in
education programs or activities (20 U.S.C. 1681 et seq).

5. Disadvantaged Business Enterprise (DBE).

(a) In connection with the performance of this Agreement, Consultant shall
cooperate with CAA in meeting its commitments and goals with respect to
the maximum utilization of Disadvantaged Business Enterprises (DBEs)
on each Task Order. Consultant shall use reasonable efforts to ensure
that DBEs shall have the maximum opportunity to compete for
subconsultant and subcontractor work under each Task Order in
accordance with CAA’S requirements relating to disadvantaged
businesses. The stated goal for DBE participation under this Agreement
is thirteen point ten percent (13.10%).

(b) On a monthly basis, in such form as CAA may require, Consultant shall
provide a written report setting forth the efforts undertaken by Consultant
to comply with the requirements of this section and the level of
participation of disadvantaged enterprises in the work undertaken
pursuant to this Agreement. Such report shall accompany the monthly
invoices for payment submitted by Consultant.
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(c) Contract Assurance (§ 26.13). The CONSULTANT shall not discriminate
on the basis of race, color, national origin, or sex in the performance of this
contract. The CONSULTANT shall carry out applicable requirements of 49
CFR Part 26 in the award and administration of DOT assisted contracts.
Failure by the CONSULTANT to carry out these requirements is a material
breach of this contract, which may result in the termination of this contract
or such other remedy, as the recipient deems appropriate.

(d) Prompt Payment (§26.29)- CONSULTANT agrees to pay each
subcontractor under this prime contract for satisfactory performance of its
contract no later than ten (10)days from the receipt of each payment the
CONSULANT receives from the CAA. The CAA agrees further to return
retainage payments to each subcontractor within ten (10) {specify the same
number as above} days after the subcontractor's work is satisfactorily
completed. Any delay or postponement of payment from the above
referenced time frame may occur only for good cause following written
approval of the CAA. This clause applies to both DBE and non-DBE
subcontractors.

7. Federal Fair Labor Standards Act (Federal Minimum Wage). CONSULTANT
agrees to abide by the federal minimum wage provisions contained in the Fair
Labor Standards Act (29 USC 201). CONSULTANT has full responsibility to
monitor compliance to the referenced statute or regulation. CONSULANT must
address any claims or disputes that pertain to a referenced requirement directly
with the Federal Agency with enforcement responsibilities.

8. Lobbying and Influencing Federal Employees. CONSULTANT certifies by
executing this Agreement, to the best of his or her knowledge and belief, that:

(a) No Federal appropriated funds have been paid or will be paid, by or on

behalf of the CONSULTANT, to any person for influencing or attempting to

influence an officer or employee of an agency, a Member of Congress, an

officer or employee of Congress, or an employee of a Member of Congress

in connection with the awarding of any Federal contract, the making of any

Federal grant, the making of any Federal loan, the entering into of any

cooperative agreement, and the extension, continuation, renewal,

amendment, or modification of any Federal contract, grant, loan, or

cooperative agreement.

(b) If any funds other than Federal appropriated funds have been paid or will

be paid to any person for influencing or attempting to influence an officer or

employee of any agency, a Member of Congress, an officer or employee of

Congress, or an employee of a Member of Congress in connection with this

Federal contract, grant, loan, or cooperative agreement, the undersigned
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shall complete and submit Standard Form-LLL, “Disclosure Form to Report

Lobbying,” in accordance with its instructions.

9. Occupational Safety and Health Act of 1970. CONSULTANT agrees to abide
by the Occupational Safety and Health Act of 1970 (20 CFR Part 1910).
CONSULANT has full responsibility to monitor compliance to the referenced
statute or regulation. CONSULTANT must address any claims or disputes that
pertain to a referenced requirement directly with the Federal Agency with
enforcement responsibilities.

10. Rights to Inventions. All rights to inventions and materials generated under this
Agreement are subject to requirements and regulations issued by the FAA and the
CAA of the Federal grant under which this contract is executed.

11. Trade Restriction.

(a) Consultant is not owned or controlled by one or more citizens or nationals
of a foreign country included in the list of countries that discriminate against
U.S. firms published by the Office of the United State Trade
Representatives (USTR).

(b) Consultant has not knowingly entered into any contract or subcontract for
this project with a person that is a citizen or national of a foreign country on
said list, or is owned or controlled directly or indirectly by one or more
citizens or nationals of a foreign country on said list.

(c) Consultant has not procured nor subcontracted for the supply of any product
for use on the project that is produced in a foreign country on said list.

(d) Unless the restrictions of this clause are waived by the Secretary of
Transportation in accordance with 49 CFR 30.17, no contract shall be
awarded to a contractor who is unable to certify the above. If Consultant
knowingly procures or subcontracts for the supply of any products or
services of a foreign country on the said list for use on the project, the
Federal Aviation Administration may direct, through CAA, cancellation of
the contract at no cost to the Government.

(e) Further, Consultant agrees, if awarded a contract resulting from this
solicitation, it will incorporate this provision for certification without
modification in each contract and in all lower tier subcontracts. Consultant
may rely upon the certification of a prospective subcontractor unless it has
knowledge that the certification is erroneous.

(f) Consultant shall provide immediate written notice to CAA if Consultant
learns that its certification or that of a subcontractor was erroneous when
submitted or has become erroneous by reason of changed circumstances.
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The subcontractor agrees to provide written notice to Consultant if at any
time it learns that its certification was or has become erroneous by reason
of changed circumstances.

(g) This certification is a material representation of fact upon which reliance
was placed when making the award. If it is later determined that Consultant
or its subcontractor knowingly rendered an erroneous certification, the
Federal Aviation Administration may direct, through the CAA, cancellation
of the contract or subcontract for default at no cost to the Government.

(h) Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render, in good faith, the
certification required by this provision. The knowledge and information of a
Consultant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

(i) This certification concerns a matter within the jurisdiction of an agency of
the United States of America and the making of a false, fictitious, or
fraudulent certification may render the maker subject to prosecution under
Title 18, United States Code, Section 1001.

12. Termination of Contract (Additional Rights).

(a) The CAA may, by written notice, terminate this contract in whole or in part
at any time, either for the CAA’s convenience or because of failure to fulfill
the contract obligations. Upon receipt of such notice services must be
immediately discontinued (unless the notice directs otherwise) and all
materials as may have been accumulated in performing this contract,
whether completed or in progress, delivered to the CAA.

(b) If the termination is for the convenience of the CAA, an equitable
adjustment in the contract price will be made, but no amount will be
allowed for anticipated profit on unperformed services.

(c) If the termination is due to failure to fulfill the CONSULTANT’s obligations,
the CAA may take over the work and prosecute the same to completion
by contract or otherwise. In such case, the CONSULTANT is liable to the
CAA for any additional cost occasioned to the CAA thereby.

(d) If, after notice of termination for failure to fulfill contract obligations, it is
determined that the CAA had not so failed, the termination will be deemed
to have been effected for the convenience of the CAA. In such event,
adjustment in the contract price will be made as provided in paragraph b
of this clause.
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(e) The rights and remedies of the CAA provided in this clause are in addition
to any other rights and remedies provided by law or under this Agreement.

13. Debarment and Suspension.

(a) By submitting a bid/proposal under this solicitation, for this Agreement,
CONSULTANT certifies that at the time the CONSULTANT submits its
proposal that neither it nor its principals are presently debarred or
suspended by any Federal department or agency from participation in this
transaction.

(b) The CONSULTANT, by administering each lower tier subcontract that
exceeds $25,000 as a “covered transaction”, must verify each lower tier
participant of a “covered transaction” under the project is not presently
debarred or otherwise disqualified from participation in this federally
assisted project. The CONSULTANT will accomplish this by:

(i) Checking the System for Award Management at website:

http://www.sam.gov;

(ii) Collecting a certification statement similar to the Certificate

Regarding Debarment and Suspension (Bidder or Offeror), above;

and

(iii) Inserting a clause or condition in the covered transaction with the

lower tier contract.

If the FAA later determines that a lower tier participant failed to tell a higher
tier that it was excluded or disqualified at the time it entered the covered
transaction, the FAA may pursue any available remedy, including
suspension and debarment.

14. Breach of Contract Terms. Any violation or breach of terms of this Agreement
on the part of the CONSULTANT or its subcontractors or subconsultants may
result in the suspension or termination of this Agreement or such other action that
may be necessary to enforce the rights of the parties of this Agreement. The duties
and obligations imposed by the Agreement and the rights and remedies available
thereunder are in addition to, and not a limitation of, any duties, obligations, rights
and remedies otherwise imposed or available by law.

15. Clean Air and Water Pollution Controls. CONSULTANT agrees to the following
as it relates to any Task Order that exceeds $100,000:

(a) That any facility to be used in the performance of the Agreement or
subcontract or to benefit from the Agreement is not listed on the
Environmental Protection Agency (EPA) List of Violating Facilities;
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(b) To comply with all the requirements of Section 114 of the Clean Air Act, as
amended, 42 U.S.C. 1857 et seq. and Section 308 of the Federal Water
Pollution Control Act, as amended, 33 U.S.C. 1251 et seq. relating to
inspection, monitoring, entry, reports, and information, as well as all other
requirements specified in Section 114 and Section 308 of the Acts,
respectively, and all other regulations and guidelines issued thereunder;

(c) That, as a condition for the award of this Agreement, the CONSULTANT or
subcontractor/subconsultant will notify the awarding official of the receipt of
any communication from the EPA indicating that a facility to be used for the
performance of or benefit from the Agreement is under consideration to be
listed on the EPA List of Violating Facilities;

(d) To include or cause to be included in any construction contract or
subcontract which exceeds $100,000 the aforementioned criteria and
requirements.

16. Contract Hours and Safety Standards Act Requirements. CONSULTANT
agrees to the following as it relates to any Task Order that exceeds $100,000:

(a) Overtime Requirements. No contractor or subcontractor contracting for any
part of the Agreement work which may require or involve the employment
of laborers or mechanics shall require or permit any such laborer or
mechanic, including watchmen and guards, in any workweek in which he or
she is employed on such work to work in excess of forty hours in such
workweek unless such laborer or mechanic receives compensation at a rate
not less than one and one-half times the basic rate of pay for all hours
worked in excess of forty hours in such workweek.

(b) Violation; Liability for Unpaid Wages; Liquidated Damages. In the event of

any violation of the clause set forth in paragraph (a) above, the contractor

and any subcontractor responsible therefor shall be liable for the unpaid

wages. In addition, such contractor and subcontractor shall be liable to the

United States (in the case of work done under contract for the District of

Columbia or a territory, to such District or to such territory), for liquidated

damages. Such liquidated damages shall be computed with respect to each

individual laborer or mechanic, including watchmen and guards, employed

in violation of the clause set forth in paragraph (a) above, in the sum of $10

for each calendar day on which such individual was required or permitted

to work in excess of the standard workweek of forty hours without payment

of the overtime wages required by the clause set forth in paragraph (a)

above.
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(c) Withholding for Unpaid Wages and Liquidated Damages. The Federal

Aviation Administration or the CAA shall upon its own action or upon written

request of an authorized representative of the Department of Labor withhold

or cause to be withheld, from any monies payable on account of work

performed by the CONSULTANT or subcontractor/subconsultant under any

such Agreement or any other Federal contract with the same prime

contractor, or any other Federally-assisted contract subject to the Contract

Work Hours and Safety Standards Act, which is held by the same prime

contractor, such sums as may be determined to be necessary to satisfy any

liabilities of such contractor or subcontractor for unpaid wages and

liquidated damages as provided in the clause set forth in paragraph (b)

above.

(d) Subcontractors. The CONSULTANT or subcontractor/ subconsultant shall

insert in any subcontracts the clauses set forth in paragraphs (a) through

(d) and also a clause requiring the subcontractor/ subconsultant to include

these clauses in any lower tier subcontracts. The CONSULTANT shall be

responsible for compliance by any subcontractor/subconsultant or lower tier

subcontractor with the clauses set forth in paragraphs (a) through (d) of this

section.

17. Veteran’s Preference. In the employment of labor (except in executive,

administrative, and supervisory positions), preference must be given to Vietnam

era veterans, Persian Gulf veterans, Afghanistan-Iraq war veterans, disabled

veterans, and small business concerns owned and controlled by disabled veterans

as defined in Title 49 United States Code, Section 47112. However, this

preference shall apply only where the individuals are available and qualified to

perform the work to which the employment relates.

18. Ban on Texting When Driving. In accordance with Executive Order 13513,
Federal Leadership on Reducing Text Messaging While Driving, October 1,
2009, and DOT Order 3902.10, Text Messaging While Driving, December 30,
2009, the CONSULTANT is encouraged to:

(a) Adopt and enforce workplace safety policies to decrease crashes caused
by distracted drivers including policies to ban text messaging while
driving when performing any work for, or on behalf of, the CAA.

(i) Conduct workplace safety initiatives in a manner commensurate with
the size of the business, such as:
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a. Establishment of new rules and programs or re-evaluation of
existing programs to prohibit text messaging while driving;
and

b. Education, awareness, and other outreach to employees
about the safety risks associated with texting while driving.

(b) The CONSULTANT must insert the substance of this clause on banning
texting when driving in all subconsultant and subcontractor agreements.

19. Trafficking in Persons.

(a) Prohibitions: The prohibitions against trafficking in persons
(Prohibitions) that apply to any entity other than a State, local government,
Indian tribe, or foreign public entity. This includes private Sponsors, public
Sponsor employees, subrecipients of private or public Sponsors (private
entity) are:

(i) Engaging in severe forms of trafficking in persons during the period
of time that the agreement is in effect;

(ii) Procuring a commercial sex act during the period of time that the
agreement is in effect; or

(iii) Using forced labor in the performance of the agreement, including
subcontracts or subagreements under the agreement.

(b) In addition to all other remedies for noncompliance that are available to the
FAA, Section 106(g) of the Trafficking Victims Protection Act of 2000
(TVPA), as amended (22 U.S.C. 7104(g)), allows the FAA to unilaterally
terminate this agreement, without penalty, if a private entity —

(i) Is determined to have violated the Prohibitions; or
(ii) Has an employee who the CAA determines has violated the

Prohibitions through conduct that is either:

a. Associated with performance under this agreement; or
b. Imputed to the Sponsor or subrecipient using 2 CFR part

180, "OMB Guidelines to Agencies on Governmentwide
Debarment and Suspension (Nonprocurement)," as
implemented by the FAA at 49 CFR Part 29.
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ATTACHMENT ‘D-1’

FEE SUMMARY
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ATTACHMENT ‘D-2’

The following has been established as acceptable expenses incurred while conducting
CAA business. It is recognized and anticipated that on certain occasions, circumstances
may warrant deviations. In such cases, prior written approval must be obtained by the
CAA.

Receipts must be submitted for all expenses. Documentation shall include detailed
receipts for all expenses (credit card receipts are NOT acceptable). Reimbursable
expenses may include the following:

• The cost of travel. Modes of transportation that will adequately
accommodate travel scheduling requirements and that are the most direct
and cost effective to CAA. The cost of air transportation shall not exceed
the cost of coach airfare. Airfare will only be reimbursed up to the cost of
coach airfare shown on the ticket, and not on the basis of any frequent flyer
agreement.

• Employees will be reimbursed for the use of personal vehicles at the GSA
approved rate.

• Ground transportation includes taxis, rental cars, buses and trains.
• CAA will reimburse up to a full size automobile rental when other means of

ground transportation would not be deemed cost effective.
• Parking costs, tolls, and other similar fees.
• Consultants conducting business at Bradley Airport should park in the short

term parking garage and have their tickets validated by CAA Staff. CAA will
not reimburse for parking at Bradley Airport.

• All lodging will be at the single occupancy rate and must be supported and
documented with detailed hotel receipts.

• CAA will pay for reasonable meals and tips. If tips are given, the amount
should be reflected on the receipt for the meal.

• Receipts for alcoholic beverages are NOT reimbursable.
• All travel and expense reports must be submitted for payment within one (1)

month of the travel or expense.
• CAA reserves the right to refuse payment of expenses submitted after one

(1) month of being incurred.

Expenses that will be disallowed may include, but are not limited to the following:

• Unreasonable expenses, including meals, tips, lodging and transportation.
• Late fees, interest and/or finance charges due to untimely payments.
• Expenses submitted without a receipt.
• Expenses submitted with only credit card receipts.
• Mileage over and above the lesser of; mileage from Consultant Connecticut

offices to Bradley or mileage from a Consultant‘s employee’s home to
Bradley.
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• CAA will only reimburse for either gas or mileage, not both.
• Rental of vehicles without detailed supporting documentation.
• Badging deposits paid to CAA.
• Any licensing and/or training fees for Consultant’s employees.
• Minimum order charges for recurring expenses.
• Expenses that are not specified for and/or associated to the Project, such

as Annual Independent Audits.
• Tips and taxes that are not reduced by the cost of alcohol.
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(OPM Ethics Form 1)

STATE OF CONNECTICUT
GIFT AND CAMPAIGN CONTRIBUTION CERTIFICATION
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(OPM Ethics Form 3)

STATE OF CONNECTICUT
CERTIFICATION OF STATE AGENCY OFFICIAL OR EMPLOYEE AUTHORIZED TO

EXECUTE CONTRACT
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(OPM Ethics Form 5)

STATE OF CONNECTICUT
CONSULTING AGREEMENT AFFIDAVIT
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(OPM Ethics Form 6)

STATE OF CONNECTICUT
AFFIRMATION OF RECEIPT OF STATE ETHICS LAWS SUMMARY
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SEEC FORM 10
CONNECTICUT STATE ELECTIONS ENFORCEMENT COMMISSION

Notice to Executive Branch State Consultants and Prospective State Consultants
of Campaign Contribution and Solicitation Limitations
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STATE OF CONNECTICUT
NONDISCRIMINATION CERTIFICATION AFFIDAVIT
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STATE OF CONNECTICUT

OPM IRAN CERTIFICATION FORM 7


